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Potential Conflict of 

Interest Identified 

Do you believe you can 

consider and vote on the matter 

in a fair and unbiased manner? 

No 

Do you, your business partner, 

employer, employee, business, or a 

member of your immediate family, 

have a financial interest in the 

matter, such that you/they are 

likely to receive a direct financial 

benefit from the Council’s 

decision?

Yes 

You must recuse yourself 

from discussion and 

voting on the matter. 

Yes No Is the interest minor, widely 

shared by the general public, or 

too uncertain or insignificant to 

cause a reasonable person to exert 

impermissible influence on the 

matter? 

No 

Do you, your business partner, 

employer, employee, business, or a 

member of your immediate family,  

have a personal interest in the 

matter? 

Yes

Yes
No 

Council may then still vote to 

disqualify you. Did Council vote to 

disqualify you by 2/3 majority? 

Yes 

No 

Do you still believe that you can be 

fair and impartial, and that a 

conflict of interest does not exist? 

You must re-identify the matter(s) 

under consideration, the nature of the 

potential conflict of interest, and state 

why you believe you can participate in 

the matter(s) fairly. 

Yes 

No 


