
GENERAL PROJECT COORDINATION 
COMMUNICATION NOTES:

1. PLEASE NOTE: THE ARCHITECT AND GENERAL CONTRACTOR ARE EACH 

INDEPENDENTLY CONTRACTED BY THE OWNER AND HAVE A DUTY TO 

THE OWNER FIRST AND FOREMOST. FOR THE BENEFIT OF THE PROJECT 

AND ALL PARTIES INVOLVED, COMMUNICATIONS ABOUT CONCERNS, 

CHANGES, ETC. SHALL INCLUDE ALL PARTIES. A FAILURE TO INCLUDE THE 

ARCHITECT IN COMMUNICATIONS ABOUT THE PROJECT SHALL ABSOLVE 

THE ARCHITECT OF LIABILITY FOR FUTURE IMPACTS OF THOSE 

COMMUNICATIONS ON THE PROJECT AND ITS OUTCOMES.

2. AN INTIAL PROJECT KICK-OFF MEETING SHALL BE REQUIRED WITH ALL 

PARTIES.

3. CONSTRUCTION PROGRESS MEETINGS WITH OWNER(S), ARCHITECT, 

AND GENERAL CONTRACTOR SHALL OCCUR AT REGULARLY SCHEDULED 

INTERVALS FOR UPDATES ON PROGRESS AND CLARITY OF 

COMMUNICATIONS.

4. IF CONSTRUCTION ADMINISTRATION SERVICES ARE NOT INCLUDED IN 

THE SCOPE OF THE OWNER/ARCHITECT AGREEMENT, IT IS THE 

RESPONSIBILITY OF THE GENERAL CONTRACTOR AND THE OWNER TO 

MANAGE ALL COORDINATION EFFORTS.

5. ARCHITECT/DESIGNER'S SCOPE DOES NOT INCLUDE GENERAL PROJECT 

MANAGEMENT, SITE VERIFICATION OF DIMENSIONS FOR FINAL 

CASEWORK INSTALLATION, TEMPLATING FOR ANY/ALL COUNTERTOPS, 

OR SITE LOCATING PLUMBING OR ELECTRICAL ROUGH-INS. THESE SITE 

RELATED COORDINATION ITEMS ARE THE RESPONSIBILITY OF THE 

GENERAL CONTRACTOR.

A. SHOP DRAWING REVIEW OF CASEWORK WILL BE REQUIRED BY BOTH 

THE ARCHITECT (FOR INTENT AND ACCESSORIES) AND THE GENERAL 

CONTRACTOR (FOR SIZES AND VERIFICATION OF FINAL SITE 

CONDITIONS).

6. GENERAL CONTRACTOR IS RESPONSIBLE FOR COORDINATING ALL 

SUBCONTRACTORS AND TRADES.

7. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR PROVIDING AN 

ITEMIZED BUDGET AND/OR SCHEDULE OF VALUES. THE ARCHITECT IS 

NOT RESPONSIBLE FOR FINAL COST OF MATERIALS OR LABOR RATES. 

ITEMIZED BID MUST BE FURNISHED FOR REVIEW AND VALUE 

ENGINEERING (AS NEEDED) PRIOR TO THE COMMENSEMENT OF 

CONSTRUCTION. ADDITIONALLY, THE ARCHITECT CANNOT BE HELD 

RESPONSIBLE FOR CHANGES IN COMMODITY PRICES (SUCH AS WOOD 

OR STEEL) IMPACTING FINAL CONSTRUCTION COSTS.

8. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR PROVIDING A 

COMPLETE CONSTRUCTION SCHEDULE. THE ARCHITECT IS NOT LIABLE 

FOR SCHEDULING CHANGES OR MODIFICATIONS IF A CONSTRUCTION 

SCHEDULE IS NOT FURNISHED FOR REVIEW OR ADHERED TO BY GENERAL 

CONTRACTOR. THE GENERAL CONTRACTOR SHALL REVIEW THE 

ARCHITECTURAL DOCUMENTS AND COMMUNICATE ANY CONCERNS, 

QUESTIONS, OR NEED FOR CLARIFICATIONS BACK TO THE ARCHITECT IN 

WRITING, AS PROMPTLY AS POSSIBLE TO ENSURE ADEQUATE TIME FOR 

THE PROVISION OF CLARIFICATIONS AND/OR MODIFICATIONS.

9. PROPRIETARY PRODUCTS CALLED OUT IN THE DRAWINGS SHALL BE 

CONSIDERED BASIS OF DESIGN SELECTIONS. IF THE GENERAL 

CONTRACTOR HAS A BRAND PREFERENCE OR SUGGESTED CHANGE, IT 

SHALL BE SUBMITTED FOR APPROVAL BY THE OWNER/ARCHITECT.

10. THE PURCHASE AND DELIVERY OF MATERIALS IS THE RESPONSIBILITY OF 

THE GENERAL CONTRACTOR AND IS TO BE COORDINATED DIRECTLY 

WITH THE OWNER(S).

11. THE GENERAL CONTRACTOR MUST FURNISH DOCUMENTATION TO 

ACCOUNT FOR CHANGE ORDERS, INCLUDING, BUT NOT LIMITED TO, THE 

IMPACT TO BOTH COST AND SCHEDULE. THAT DOCUMENTATION MUST 

BE SIGNED/APPROVED BY THE OWNERS IN ORDER TO PROCEED. THE 

ARCHITECT SHALL BE NOTIFIED OF THESE CHANGES IN WRITING (BY E-

MAIL).

12. THE ARCHITECT/DESIGNER IS NOT LIABLE FOR CHANGES OR 

MODIFICATIONS MADE TO THE PLANS WITHOUT THE ARCHITECT'S 

KNOWLEDGE. GENERAL CONTRACTOR IS RESPONSIBLE TO 

COMMUNICATE AND SUBSTANTIVE MODIFICATIONS THAT MAY AFFECT 

OTHER TRADES OR SUBSEQUENT WORK. FAILURE TO DO SO ABSOLVES 

ARCHITECT OF ANY REQUIREMENTS TO ASSIST IN COORDINATION OR RE-

DESIGN OF IMPACTED WORK.

13. THE ARCHITECT IS NOT RESPONSIBLE FOR THE MEANS AND METHODS 

OF CONSTRUCTION.
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G - GENERAL

1 - PLAN VIEWS
2 - ELEVATION VIEWS
3 - SECTION VIEWS
4 - ENLARGED AREA VIEWS
5 - DETAIL VIEWS
6 - SCHEDULES
7 - USER DEFINED (VERTICAL 
CIRCULATION)
8 - USER DEFINED (FF&E 
INTEGRATION)
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A5.01 ARCHITECTURAL DETAILS 01/01/25

A6.02 HEAD/JAMB/SILL - DETAILS TYP. 01/01/25

A9.01 3D VIEWS 01/01/25
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A1.10A LEVEL 1 PLAN - BLDG 1 01/01/25

A1.30A ROOF PLAN - BLDG 1 01/01/25

A2.01A EXTERIOR ELEVATIONS - BLDG 1 01/01/25

A3.01A BUILDING SECTIONS - BLDG 1 01/01/25

A6.01A DOOR & WINDOW SCHEDULES & LEGENDS - BLDG 1 01/01/25
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GENERAL PROJECT COORDINATION 
COMMUNICATION NOTES:

1. PLEASE NOTE: THE ARCHITECT AND GENERAL CONTRACTOR ARE EACH 

INDEPENDENTLY CONTRACTED BY THE OWNER AND HAVE A DUTY TO 

THE OWNER FIRST AND FOREMOST. FOR THE BENEFIT OF THE PROJECT 

AND ALL PARTIES INVOLVED, COMMUNICATIONS ABOUT CONCERNS, 

CHANGES, ETC. SHALL INCLUDE ALL PARTIES. A FAILURE TO INCLUDE THE 

ARCHITECT IN COMMUNICATIONS ABOUT THE PROJECT SHALL ABSOLVE 

THE ARCHITECT OF LIABILITY FOR FUTURE IMPACTS OF THOSE 

COMMUNICATIONS ON THE PROJECT AND ITS OUTCOMES.

2. AN INTIAL PROJECT KICK-OFF MEETING SHALL BE REQUIRED WITH ALL 

PARTIES.

3. CONSTRUCTION PROGRESS MEETINGS WITH OWNER(S), ARCHITECT, 

AND GENERAL CONTRACTOR SHALL OCCUR AT REGULARLY SCHEDULED 

INTERVALS FOR UPDATES ON PROGRESS AND CLARITY OF 

COMMUNICATIONS.

4. IF CONSTRUCTION ADMINISTRATION SERVICES ARE NOT INCLUDED IN 

THE SCOPE OF THE OWNER/ARCHITECT AGREEMENT, IT IS THE 

RESPONSIBILITY OF THE GENERAL CONTRACTOR AND THE OWNER TO 

MANAGE ALL COORDINATION EFFORTS.

5. ARCHITECT/DESIGNER'S SCOPE DOES NOT INCLUDE GENERAL PROJECT 

MANAGEMENT, SITE VERIFICATION OF DIMENSIONS FOR FINAL 

CASEWORK INSTALLATION, TEMPLATING FOR ANY/ALL COUNTERTOPS, 

OR SITE LOCATING PLUMBING OR ELECTRICAL ROUGH-INS. THESE SITE 

RELATED COORDINATION ITEMS ARE THE RESPONSIBILITY OF THE 

GENERAL CONTRACTOR.

A. SHOP DRAWING REVIEW OF CASEWORK WILL BE REQUIRED BY BOTH 

THE ARCHITECT (FOR INTENT AND ACCESSORIES) AND THE GENERAL 

CONTRACTOR (FOR SIZES AND VERIFICATION OF FINAL SITE 

CONDITIONS).

6. GENERAL CONTRACTOR IS RESPONSIBLE FOR COORDINATING ALL 

SUBCONTRACTORS AND TRADES.

7. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR PROVIDING AN 

ITEMIZED BUDGET AND/OR SCHEDULE OF VALUES. THE ARCHITECT IS 

NOT RESPONSIBLE FOR FINAL COST OF MATERIALS OR LABOR RATES. 

ITEMIZED BID MUST BE FURNISHED FOR REVIEW AND VALUE 

ENGINEERING (AS NEEDED) PRIOR TO THE COMMENSEMENT OF 

CONSTRUCTION. ADDITIONALLY, THE ARCHITECT CANNOT BE HELD 

RESPONSIBLE FOR CHANGES IN COMMODITY PRICES (SUCH AS WOOD 

OR STEEL) IMPACTING FINAL CONSTRUCTION COSTS.

8. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR PROVIDING A 

COMPLETE CONSTRUCTION SCHEDULE. THE ARCHITECT IS NOT LIABLE 

FOR SCHEDULING CHANGES OR MODIFICATIONS IF A CONSTRUCTION 

SCHEDULE IS NOT FURNISHED FOR REVIEW OR ADHERED TO BY GENERAL 

CONTRACTOR. THE GENERAL CONTRACTOR SHALL REVIEW THE 

ARCHITECTURAL DOCUMENTS AND COMMUNICATE ANY CONCERNS, 

QUESTIONS, OR NEED FOR CLARIFICATIONS BACK TO THE ARCHITECT IN 

WRITING, AS PROMPTLY AS POSSIBLE TO ENSURE ADEQUATE TIME FOR 

THE PROVISION OF CLARIFICATIONS AND/OR MODIFICATIONS.

9. PROPRIETARY PRODUCTS CALLED OUT IN THE DRAWINGS SHALL BE 

CONSIDERED BASIS OF DESIGN SELECTIONS. IF THE GENERAL 

CONTRACTOR HAS A BRAND PREFERENCE OR SUGGESTED CHANGE, IT 

SHALL BE SUBMITTED FOR APPROVAL BY THE OWNER/ARCHITECT.

10. THE PURCHASE AND DELIVERY OF MATERIALS IS THE RESPONSIBILITY OF 

THE GENERAL CONTRACTOR AND IS TO BE COORDINATED DIRECTLY 

WITH THE OWNER(S).

11. THE GENERAL CONTRACTOR MUST FURNISH DOCUMENTATION TO 

ACCOUNT FOR CHANGE ORDERS, INCLUDING, BUT NOT LIMITED TO, THE 

IMPACT TO BOTH COST AND SCHEDULE. THAT DOCUMENTATION MUST 

BE SIGNED/APPROVED BY THE OWNERS IN ORDER TO PROCEED. THE 

ARCHITECT SHALL BE NOTIFIED OF THESE CHANGES IN WRITING (BY E-

MAIL).

12. THE ARCHITECT/DESIGNER IS NOT LIABLE FOR CHANGES OR 

MODIFICATIONS MADE TO THE PLANS WITHOUT THE ARCHITECT'S 

KNOWLEDGE. GENERAL CONTRACTOR IS RESPONSIBLE TO 

COMMUNICATE AND SUBSTANTIVE MODIFICATIONS THAT MAY AFFECT 

OTHER TRADES OR SUBSEQUENT WORK. FAILURE TO DO SO ABSOLVES 

ARCHITECT OF ANY REQUIREMENTS TO ASSIST IN COORDINATION OR RE-

DESIGN OF IMPACTED WORK.

13. THE ARCHITECT IS NOT RESPONSIBLE FOR THE MEANS AND METHODS 

OF CONSTRUCTION.
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A - ARCHITECTURAL
AD - ARCHITECTURAL DEMOLITION
C - CIVIL
S - STRUCTURAL
P - PLUMBING
M - MECHANICAL
E - ELECTRICAL
ID - INTERIOR DESIGN
LS - LIFE SAFETY
LA - LANDSCAPE ARCHITECTURE
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G - GENERAL

1 - PLAN VIEWS
2 - ELEVATION VIEWS
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ALL DIMENSIONS & SIZE DESIGNATIONS ARE SUBJECT 

TO VERIFICATION ON THE JOBSITE AND ADJUSTMENTS 

TO FIT JOB CONDITIONS AS DEEMED NECESSARY.
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A5.01 ARCHITECTURAL DETAILS 01/01/25

A6.02 HEAD/JAMB/SILL - DETAILS TYP. 01/01/25

A9.01 3D VIEWS 01/01/25
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